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Exercice 1. Sécurité Web (html, ZOOM)

a) Créez votre URL
http://oldtown.glendon.yorku.ca/~lastname/2023/itec2915fr/tp1
b) Intégrez cette vidéo sur votre page Web :

http://oldtown.glendon.yorku.ca/~lastname/2023/itec2915fr/tp1/chanson01.html
Ce lien peut étre utile : https://www.w3schools.com/tags/tag video.asp

c) htpasswd

Protégez I’'URL dans (a) ci-dessus avec un nom d’utilisateur (votre nom de famille) et un mot de passe
(votre numéro d’étudiant)

Exercice 2. Word, SWAY, et présentation web interactive.
Voir : Vidéo démo

https://support.microsoft.com/fr-fr/office/ins%C3%A9rer-une-table-des-mati%C3%A8res-882e8564-
Oedb-435e-84b5-1d8552ccf0cO

https://www.commentcamarche.net/applis-sites/bureautique/887-creer-un-sommaire-ou-une-table-
des-matieres-dans-word/

SWAY
Sway PDF
Iframe (html)
a) TOC automatique
Début : fichier Word . Créer la table des matieres en modifiant ce fichier Word.
Fin: Fichier WORD (votre résultat intermédiaire en WORD)
Affichez votre résultat comme un fichier nommé word-sway-final.pdf a I'adresse suivante :
http://oldtown.glendon.yorku.ca/~lastname/2023/2915fr/tp1/word-sway-final.pdf

Hint: J’ai aidé un peu la classe en commencgant a modifier le fichier. Mon résultat intermédiaire est ce
fichier WORD. Vous devez le compléter. Ajoutez les quelques ajouts nécessaires au fichier WORD. Votre
filigrane devrait étre votre « numéro d’étudiant ». Par exemple, « 1237656 ».

b) Intégrez-votre document SWAY (avec iframe) comme votre page web a :

http://oldtown.glendon.yorku.ca/~votrenom/2023/2915fr/tp1/presentation.htmi

FIN
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Create, update, and customize a table of contents

You don’t need to wait until your pages are finalized; inserting a table of contents can be an early step in
creating your document. As the pages of your document develop, Word helps you keep the table of
contents up to date.

This doc isn’t just for reading, it’s for trying too. Watch for the Try it text in red
throughout this document so you can learn by doing.

Question 1 Insert a table of contents
To add a TOC (short for table of contents), just decide where you want it. Word will do the heavy lifting.

Try It: Hit Enter after the first paragraph in this doc to get a new line. Then, go to the References tab,
select Table of Contents, and choose a TOC from the gallery.

File Home | Insert | Draw | Design | Layout WHEEEI=N Mailing:
O 4 Add Text - 1 M o, =
(! Update Tabl = AB, v ER
! ate Table A
Table of . Insert Smart Insert =
Contents ~ Footnote Lookup Citation - =0
Built-In
Automatic Table 1
Contents
Heading 1 % 1
L P
Automatic Table 1
Automatic Table 2 Automatic table contents (labeled
"Contents"] that includes all text
formatted with the Heading 1-3
Table of Contents  styles
Heading 1 1
Heading ? 1

Voila! Word found all the headings in this document and added a TOC.

Question 2 Update when things change
The heavy lifting doesn’t stop with creating a TOC. Word is smart enough to keep track of where things
are, so you don’t have to. When things change, just update the TOC.

Try It: Update your TOC.

1. Place your cursor after the paragraph that ends with, “When things change, just update the
TOC” (above), and then hit Ctrl+Enter to push this section onto page 3.

2. Go to your TOC and click anywhere in it. Then click Update Table, and click OK (Update page
numbers only is selected by default).
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Word updated the entry for Update when things change from page 2 to page 3.

Use styles for headings

The TOC magic is in the styles that are used to format headings. The heading for this section, Use styles
for headings, might look like a heading, but it doesn’t act like one. It’s formatted in pieces (font size,
underline) instead of being formatted with a style. See how it’s not in the TOC you added? To add a
heading to a TOC, it needs to be formatted with the Heading 1 style.

Try It: Update the style, and then update the TOC.
1. Click in the heading above (Use styles for headings)—be sure to just click, don’t select anything.
2. Onthe Home tab, find Styles, and click Heading 1 (keyboard shortcut: Alt+Ctrl+1).

3. Update your TOC like you did before, but this time, select Update entire table (instead of
Update page numbers only) since more than the page numbers changed.
Now Word knows that paragraph is a heading, and includes it in the TOC.

Question 3 Dive deeper than Heading 1
Want more levels in your TOC? That’s where the rest of the Heading styles come in. Mark subheadings
in your document with Heading 2, lower-level headings with Heading 3, and so on.

Try It: Apply Heading 2 to the paragraph below (Add a Level 2 TOC entry), and then update your TOC like
you did before. Remember to update the entire table!

Add a Level 2 TOC entry

Under the hood: Heading styles hold formatting, font, size, color, and more. They also hold a paragraph
format known as an outline level, which is picked up by the TOC.



Question 4 Je vais vous demander a chanter une chanson.

je vais bien

exp. | I'm going to give you some further details. je vais t'aider
exp. I'm going to help you ; | will help you je vais me coucher

Question 5 I'm fine ; I'm OK ; I'm alright

Question 6 Je vais vous apporter quelques précisions.

If you want to customize your TOC even more, give these a try.

(If you didn’t add your TOC back, do that now. You can add it above this section if you'd like. Or, if
removing it is the last thing you did, press Ctrl+Z to undo.)

Question 7 Customize your TOC
The space between an entry and its page number in a TOC is known as a tab leader. By default, Word
makes the tab leader a row of dots (dot leader), but you can easily switch to something else, like an
underline. You don’t need to start over—you don’t even need to select the TOC. Word knows where it
is. Just use the Custom TOC option to make this type of change, and Word will do its thing.

Try It: Change the dot leader to an underline.

1. On the References tab, click Table of Contents, and then near the bottom, click Custom Table
of Contents.



2. From the list of Tab Leader options, select Line (last choice in the list), and click OK.
Table of Contents

Index = Table of Contents | Table of Figures

Print Preview

L]
Heading 1 1
Heading 2 3
Heading 3 5

W

Show page numbers
Right align page numbers

Tab leader: |____

General
Formats:
b.
3. When you’re prompted to replace the TOC, click Yes.
Microsoft Word by
0 Replace this table of contents?
Yes Mo Cancel

C. 7

And just like that, Word found your TOC and changed the tab leader from dots to an underline.

Question 8 Remove a TOC
You can’t delete a TOC like you can a picture or other things in a doc. Well, you can, but if you do it too
many times, your TOC can get out of whack. Remember the heavy lifting Word does for you? All the
scaffolding needs to be removed too. Tell Word to remove the TOC, and Word will clean up after itself.

Try It: On the References tab, click Table of Contents, and then near the bottom, click Remove Table of
Contents.

Poof! The TOC, and the stuff to make it work, are gone from the document. But you can add your TOC
back any time, in any location. Word will remember everything you did—even your change to the tab
leader.

Under the hood: The stuff Word removes is a collection of hidden bookmarks that keep track of the
heading text and page number shown in the TOC.

Question 9 Explore more
If you want to customize your TOC even more, give these a try. (If you didn’t add your TOC back, do that
now. You can add it above this section if you’d like. Or, if removing it is the last thing you did, press
Ctrl+Z to undo.)



Change text formatting of the TOC entries
Try it: In your TOC, select an entire Level 1 entry and make a formatting change. For example, change

the font color to blue. (Make sure you select only one TOC entry, including the tab leader and page
number. Notice that even though the whole TOC may look like it’s selected, the one entry you select will

have darker highlighting.)

SegoeUl(Boc - |11 = A a7 Ags
rF

B I U 3~ iz - ézv Styles

Update when things change.

Use styles for headings

Like the rest of the TOC magic, all the TOC Level 1 entries changed too.

Under the hood: Okay, it’s not really magic. The TOC entries are assigned to a style (TOC 1, TOC 2, and
so on), and those styles are set to update automatically whenever you make a formatting change.

Change the number of TOC levels
Try it: Include only Heading 1 headings in your TOC, no subheadings.

1. On the References tab, click Table of Contents, and then near the bottom, click Custom Table

of Contents.

2. Change Show levels to 1 and click OK.
Table of Contents

Index | Table of Contents | Table of Figures

Print Preview
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3. When you’re prompted to replace the TOC, click Yes.

4. Verify your TOC no longer includes subheadings, such as Add a Level 2 TOC entry.



Question 10 Get help in Word
The Tell me search box takes you straight to commands and Help in Word.

Q table of contents

Table of Contents ,
E

5 Hy Add Text r
[ Update Table of Contents

Er Insert Table of Authorities

T Mark Citation

Help

a Get Help on "table of contents" I,} J

Smart Lockup on "table of contents"

Try it: Go to Tell me what you want to do near the top of the window, and then type what you want to
do.

For example, type:

e table of contents to quickly get to the Table of Contents options and other TOC help topics
e styles if you want to know more about using styles in Word

e help to go to Word help

e training to see the list of Word training courses
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Voir class recording2 (WORD TOC, SWAY, PDF) and hints_(files).


http://oldtown.glendon.yorku.ca/~teaching/2023/itec2915fr/tp1/envoi/questions/
https://yorku.zoom.us/rec/share/L6fZn8XLcd2qwIpc0B--OCut5fY-3YMFvNq4w87seviVBAn6Wqg-Cdh5nujWkHM9.aYFXrrbctBS5qpSx
http://oldtown.glendon.yorku.ca/~teaching/2022/2915/final/exam/hints/November26.pdf

